5678 DANCE STUDIO INC.
FACULTY AGREEMENT
2026–2027
Purpose. This agreement is intended to ensure a clear understanding between 5678 Dance Studio Inc. and its faculty regarding studio policies, professional expectations, responsibilities, scheduling, and employment practices. All faculty members are expected to read and sign this agreement.

1. Faculty Expectations
· Arrive at the studio 15 minutes before your first scheduled class. This time is for you to prepare, review your lesson plan, and ensure you are ready to begin class on time.
· If your class begins at 3:30 p.m., you should be in the classroom by approximately 3:25 p.m. preparing the room and getting students ready. Do not leave the break room at 3:30 p.m. to walk to class, particularly when teaching in Studio D.
· Faculty are expected to be invested in their work, their classes, their students, their fellow faculty, and the overall success of 5678 Dance Studio.
· Learn all students' names in your classes by September 1.
· Direct and lead your classes. Assistants are there to support you; they should not be responsible for running your class.
· Correct dancers both verbally and physically when appropriate and within your training. Use assistants to reinforce material or work one-on-one with a dancer when you direct them to do so.
· Prioritize quality over quantity. It is better for dancers to learn fewer exercises correctly than to complete more material incorrectly.
· Clearly communicate with your assistants about how you want them to assist. Do not assume they automatically know what you expect.
· Do not make a habit of leaving class to use the bathroom, eat, get water, or take care of personal needs. Use scheduled breaks whenever possible.
· Classes are expected to demonstrate progress each month.
· Support Tamie and the policies, procedures, curriculum, and expectations established for 5678 Dance Studio.
· Cell phones should only be used for attendance or other studio-approved class needs. No texting or personal phone use is permitted during class.
· If an assistant is not dressed appropriately, notify Tamie rather than allowing the issue to continue.
· Faculty are expected to be dependable and consistent. Whenever possible, schedule appointments and personal commitments outside of your scheduled studio hours.

2. Attendance, Absences & Reliability
· Your scheduled teaching hours are professional commitment. Dancers and families rely on consistency from their instructors.
· Things come up and occasional absences are unavoidable. Whenever possible, plan appointments, personal commitments, and other activities when you are not scheduled to work at the studio.
· At least 24 hours' notice is required when you know you will be unable to fulfill a scheduled assignment. Emergencies and unforeseen circumstances will be handled on an individual basis.
· Do not arrange your own substitute. Notify Tamie and allow the studio to determine coverage.
· Repeated absences, lateness, or last-minute conflicts may affect scheduling and continued employment.
· Arrive prepared and ready to teach at the scheduled class start time.


3. Pay Period, Timekeeping & Compensation
· Faculty will be paid twice each month: the 1st–15th pay period will be paid by the 20th, and the 16th through the end of the month will be paid by the 5th of the following month, subject to applicable payroll requirements.
· Clock in and out for all required working time. If you forget to clock in or out, notify Ally, or Skye by email as soon as possible so the time can be corrected.
· Your agreed-upon rate of pay reflects the position, responsibilities, education, experience, and other factors considered when you were hired.
· Payroll information should be handled professionally and confidentially. Nothing in this agreement is intended to restrict any rights employees may have under applicable law regarding wages or working conditions.
· Faculty members accrue sick leave according to applicable law and studio policy. Sick leave may be used for qualifying purposes. Any unused balance will be handled in accordance with applicable law and studio policy.

4. Faculty Dress Code – At the Studio
· Faculty must wear a 5678 Faculty shirt with black leggings or other studio-approved black bottoms.
· No midriffs or crop tops are permitted. If you lift your arms and your stomach becomes exposed, the shirt is too short.
· Faculty are expected to be clean, groomed, and professionally dressed for teaching.
· Failure to comply with the dress code may result in being asked to change and may lead to further disciplinary action.

5. Outside Events
· All staff must wear modest, appropriate attire at 5678 Dance Studio-related events outside the studio.
· Faculty may be asked to change, leave the event, or wear a designated studio uniform if their attire is inappropriate or does not meet event expectations.

6. Student Dress Code
· Remind dancers of the correct dress code when they are not dressed appropriately. Dress-code expectations should be reinforced from the beginning of the season.
· Faculty should be especially consistent with ballet dress code. Sweatpants, leggings, baggy shirts, and other non-approved attire should not be routinely permitted in place of the required ballet dress code.
· Current dress-code requirements are available through the 5678 Dance Studio website and studio materials.

7. Lesson Plans & Curriculum
· Pre-Ballet, Level I, and Level II lesson plans will be provided throughout the year and posted on Basecamp. Music and videos may also be provided.
· Review lesson plans when they change and come prepared to teach them. Provided lesson plans are a foundation; adjust difficulty appropriately for the ability and needs of your class.
· Level III, IV, and V lesson plans are the responsibility of the instructor. Tamie may provide advanced ballet and jazz lesson plans with music each month as a base.
· Approved lesson-plan/choreography preparation time may be added to your working time each month based on the number of Level III-and-higher classes you teach and the preparation required.
· Lesson plans should be engaging, age-appropriate, and varied. Change or refresh material approximately every 4–6 weeks while continuing to reinforce fundamentals.
· Ballet III, IV, V, and VI lesson plans will be posted on Basecamp when provided.

8. Dancer Safety & Classroom Procedures
· If a dancer is injured during class, follow studio injury procedures, notify the appropriate staff member, and complete an incident report when required.
· If an emergency occurs, remain calm, follow studio emergency procedures, and take the necessary steps to keep dancers safe.
· If a dancer is sitting out, communicate with the parent/guardian through the appropriate studio process. Dancers should not routinely sit out without parent communication.
· If a dancer sits out of one class, they should sit out of all classes that day unless the studio provides different direction.
· Faculty are responsible for maintaining a safe, structured, and respectful classroom environment.

9. Private Lessons
· If dancers or parents ask you about private lessons, direct them to the front desk.
· Faculty should not independently arrange private lessons, pricing, scheduling, or payment with dancers or families. The front desk will coordinate private lessons according to studio procedures.

10. Social Media & Professional Representation
· If students or families follow you on social media, use good judgment about what you post.
· Before posting, consider how the content could be perceived by a parent of one of your students.
· Do not post content that could embarrass or negatively reflect on 5678 Dance Studio, its faculty, students, families, or yourself.
· Do not represent personal opinions as the position of 5678 Dance Studio.

11. Privacy & Confidentiality
· Do not discuss private matters heard in the break room or through studio communications with dancers, families, faculty, or people outside the studio.
· If Tamie speaks with you privately about a situation, keep the conversation confidential unless you are specifically directed otherwise.
· Do not forward private texts or emails from Tamie, 5678 Dance Studio, or other faculty members to dancers, parents, or other individuals who are not intended recipients.
· If you have questions about something happening at the studio, contact Tamie directly rather than relying on rumors or discussing the matter with others.

12. Personal Beliefs & Studio Neutrality
· Everyone has their own religious, political, and moral beliefs. Personal beliefs should not be used to represent 5678 Dance Studio.
· Do not tag 5678 Dance Studio in social media posts involving personal political, religious, or controversial matters.
· The studio remains neutral in its professional operations and communications.

13. Illness & Time Off
· Provide at least 24 hours' notice when possible if you are unable to fulfill your job responsibilities. For emergencies only, contact Tamie by text at 209-602-3879; otherwise use the studio's designated email communication.
· Unforeseen circumstances such as car repairs, personal or family illness, or a death in the family will be addressed as reasonably as possible while considering the needs of the studio.
· Do not schedule substitutes yourself.

14. Vacation Requests
· Vacation requests should be submitted by email at least two weeks before the requested dates.
· Planned vacation is generally considered time away involving more than two consecutive days off.
· Submit the request to Tamie and wait for approval before making the time off final. Time off is not approved until you receive confirmation.

15. Break Room & Personal Items
· 5678 Dance Studio Inc. is not responsible for personal items left in the break room.
· Do not leave bags or personal belongings scattered on the floor or tables. Lockers are provided for faculty use.
· Each instructor is assigned a locker. If an item does not reasonably fit in your locker, please do not bring it into the break room.
· Clean up after yourself and leave the break room ready for the next person.
· Food left in the refrigerator for more than one week may be discarded.

16. Conflicts & Workplace Conduct
· Conflicts with managers, coworkers, dancers, or clients should be addressed promptly and professionally. Bring concerns directly to Tamie so she can determine the appropriate next step.
· Faculty should keep personal conflicts and problems separate from the classroom and maintain a professional environment for dancers and families.
· If personal circumstances significantly interfere with job performance, the studio may discuss scheduling changes or an appropriate leave of absence.

17. Resignation
· 5678 Dance Studio Inc. requests two weeks' notice upon resignation.
· During the notice period, faculty are expected to continue fulfilling scheduled responsibilities unless otherwise approved.

18. Instructor Dismissal & Prohibited Conduct
· Employment may be terminated for serious misconduct, theft, dishonesty, harassment, threats, unsafe conduct, repeated failure to meet job expectations, or other conduct that negatively affects the studio, faculty, dancers, or families.
· Faculty may not be intoxicated, impaired by illegal drugs, or otherwise unable to safely and professionally perform their duties while teaching or working at 5678 Dance Studio.
· Negative or disparaging conduct toward 5678 Dance Studio, its faculty, dancers, or families—including through social media, email, text messages, or other communications—may result in disciplinary action, up to and including termination, depending on the circumstances.
· Nothing in this agreement is intended to limit rights or protections provided by applicable employment laws.
19. Agreement








I agree to be a member of the 5678 Dance Studio faculty for the 2026–2027 dance season. I agree to abide by the policies and expectations set forth in this agreement and to respect 5678 Dance Studio, its faculty, dancers, and families. I understand that I am expected to arrive at the studio 15 minutes before my first scheduled class, dressed and groomed appropriately, and prepared to teach. I understand that reliability, professionalism, communication, and commitment to my students and the studio are essential responsibilities of my position.

Instructor Name (Please Print): ______________________________________________	 Date: _________________

Instructor Signature: ___________________________________________________________	Date: _________________


PLEASE RETURN SIGNED AGREEMENT BY: Monday August 17, 2026

