5678 DANCE STUDIO INC.
ASSISTANT INSTRUCTOR PROGRAM AGREEMENT
2026–2027

Purpose. This agreement is designed to ensure a clear understanding between 5678 Dance Studio Inc. and Assistant Instructors regarding expectations, responsibilities, professionalism, attendance, and participation in the Assistant Instructor Program. All Assistant Instructors and their parents or guardians (if under 18) are expected to read and sign this agreement.

1. Eligibility
· You must be currently enrolled as a dancer for the 2026–2027 dance season at 5678 Dance Studio Inc.
· You must attend Assistant Instructor Training Workshops throughout the year.
· You may not take class instruction at another dance studio without prior approval from Tamie. School dance programs and outside studio workshops are permitted.
· You may not instruct or serve as an assistant instructor at another dance studio.
· You must take a ballet and a jazz technique class at 5678 Dance Studio.
· 
2. Attendance, Reliability & Scheduling
· Assistant Instructors are expected to be regular, dependable, and on time for every scheduled assisting assignment and required class.
· Things come up and occasional absences are unavoidable; however, whenever possible, schedule appointments, personal commitments, and other activities during times when you are not scheduled to work at the studio.
· Your scheduled studio hours are a commitment. Dancers, instructors, and families rely on you to be present and prepared.
· If you are unable to fulfill a scheduled assignment, provide at least 24 hours' notice whenever possible. Emergencies and unforeseen circumstances will be handled on an individual basis.
· Repeated absences, lateness, or last-minute schedule conflicts may affect your ability to remain in the Assistant Instructor Program.
· Do not arrange your own substitute. Notify Tamie and allow the studio to determine coverage.
· Parents/guardians should not contact the studio on your behalf regarding absences or scheduling. Assistant Instructors are responsible for communicating directly with Tamie.

3. Expectations While Assisting
· Arrive 10–15 minutes before your first scheduled class.
· Assist and participate fully in every class with energy, enthusiasm, and a positive attitude.
· Demonstrate movements fully when asked and follow the instructor's directions.
· Learn all students' names in your assigned classes by September 1.
· No cell phones or texting during class.
· Follow the required dress code. If you are not dressed appropriately, the instructor may ask you to change or dismiss you from class.
· Do not give corrections to dancers unless the instructor gives you permission.
· Do not correct or contradict the instructor in front of the class. If you believe an instructor has made an error, quietly communicate with the instructor when appropriate.
· Do not talk with other assistants during class.
· Maintain appropriate grooming, hygiene, and a professional appearance at all times.
· Clock in 15 minutes before your first scheduled assisting class.


4. Expectations When Taking Classes
· Be respectful to all dancers and instructors.
· Attend all required technique classes and arrive on time.
· Participate fully and appropriately in class.
· Assistant Instructors are expected to model professionalism and behavior that younger dancers can look up to.

5. Dismissal from an Assisting Class
· An Assistant Instructor may be dismissed from an assisting class for reasons including:
· Not being in dress code.
· Arriving late.
· Not assisting or participating full out.
· Talking during class.
· Using a cell phone during class.
· Failing to follow the instructor's directions.

6. Compensation
· To receive compensation, you must clock in and out using the studio's required system. You must clock in before each class and clock out after each class. All compensation will be added to your studio account on the 1st of the month. 

7. Dress Code & Professional Appearance
· All staff and Assistant Instructors must wear modest, appropriate attire at 5678 Dance Studio.
· Failure to comply with dress code may result in dismissal from a class or the Assistant Instructor Program.
· Unusual or inappropriate dress, grooming, or attire may result in a meeting with management and further action if the issue is not resolved.
· An instructor's attire does not change or affect your required dress code.

8. Studio Events & Dress-Up Days
· All Assistant Instructors must dress appropriately and participate in the studio's dress-up days and special events while assisting and while taking classes.
· You always represent 5678 Dance Studio while participating in studio activities. When possible, incorporate studio spirit while remaining within dress code.

9. Assisting Class Dress Code
· BALLET – Pre-Ballet, Ballet I & Ballet II: Pink tights, black leotard (any style), pink ballet slippers, black ballet skirt, hair in a bun, and faculty shirt.
· BALLET – Ballet III & Higher: Pink tights, black leotard (any style), black shorts, pink ballet slippers, hair in a bun, and faculty shirt.
· TAP – Pre-Tap, Tap I & Tap II: Black capri pants or leggings that show the ankles, black leotard or tank top (NO SHORTS), hair pulled back, and faculty shirt.
· TAP – Tap III & Higher: Black capri pants or leggings that show the ankles, black leotard or tank top, hair pulled back, and faculty shirt.
· JAZZ & JAZZ/HIP HOP: Faculty shirt with black leggings or black capris (NO SHORTS), hair in a ponytail or bun, and required jazz shoes.
· CONTEMPORARY/LYRICAL: Faculty shirt with black leggings or black capris (NO SHORTS), hair pulled back, and required lyrical shoes.
· HIP HOP: Faculty shirt with solid-color or dance-related sweats, hair pulled back, and required hip hop/class-specific tennis shoes.
10. Changing Classes, Shoes & Attire
· Carry a small bag or backpack containing the shoes and dance clothes needed for each class.
· Plan ahead so you have everything you need for your scheduled classes.
· Change shoes and attire in classrooms as directed, not in the break room.

11. Social Media
· Use good judgment on all social media accounts, especially if students or their families follow you.
· Consider how a post could be perceived by a parent before posting.
· Do not post content that could embarrass or negatively reflect on 5678 Dance Studio, its faculty, students, families, or yourself.
· Do not tag 5678 Dance Studio in posts involving personal political, religious, or controversial matters.

12. Privacy & Confidentiality
· Do not discuss private matters or conversations heard in the break room or through studio communications with dancers, families, faculty, or outside people.
· If Tamie speaks with you privately about a situation, that conversation should remain between you and Tamie unless you are specifically told otherwise.
· Do not forward private texts or emails from Tamie, 5678 Dance Studio, faculty members, or management to other faculty, dancers, or studio parents.
· 15. Personal Beliefs & Studio Neutrality
· Everyone has their own religious, political, and moral beliefs. These personal preferences should not be brought into the studio or used to represent 5678 Dance Studio.
· The studio remains neutral in its professional communications and activities.

13. Time Off & Illness
· At least 24 hours' notice is required when possible if you are unable to fulfill a scheduled assignment. For emergencies only, contact Tamie by text or the studio's designated emergency contact method.
· Unforeseen circumstances such as car problems, personal or family illness, or death will be handled as reasonably as possible while considering the needs of the studio.
· Do not schedule or confirm your own substitute.
· Parents/guardians may not call, text, or email the studio to report your absence. You are responsible for communicating directly with Tamie.

14. Subbing & Schedule Changes
· Tamie manages the assisting schedule and determines when coverage is needed.
· You may be asked to assist in an additional class when you have an available break. Whenever possible, you will be notified in advance.
· If you are asked to come in early or stay late, you will be asked before being added to the class.
· School and homework remain important priorities; however, being willing to occasionally come in early or stay later when requested is valued and demonstrates teamwork.
· If you want to be considered as a substitute, complete the studio's substitute form for the appropriate day.
· CHECK FACULTY BAND DAILY. Schedule changes may sometimes need to be posted on short notice because of instructor emergencies or other staffing needs.

15. Break Room
· The break room is reserved for instructors and designated staff who need to use the space for work during breaks.
· Assistant Instructors should use designated areas as directed by studio management.

16. Conflicts & Professional Conduct
· Conflicts with managers, coworkers, dancers, or clients should be brought directly to Tamie so the situation can be addressed promptly and professionally.
· Do not have parents contact Tamie on your behalf regarding workplace conflicts.
· Keep personal problems separate from your responsibilities at the studio. If personal circumstances interfere with your ability to perform your job, the studio may discuss appropriate scheduling changes or a temporary leave.

17. Recital & Studio Performances
· Assistant Instructor participation in recital numbers, opening/closing numbers, showcases, or other performances will be communicated by the studio for the applicable season.
· Assistant Instructors are expected to attend required rehearsals and perform assigned numbers unless otherwise approved by Tamie.

18. Resignation
· 5678 Dance Studio Inc. requests two weeks' notice upon resignation from the Assistant Instructor Program.
· During the notice period, the Assistant Instructor is expected to continue fulfilling scheduled responsibilities unless otherwise approved.

19. Dismissal from the Assistant Instructor Program
· An Assistant Instructor may be dismissed for failure to meet program expectations, repeated attendance or punctuality issues, inappropriate conduct, theft, disrespectful behavior, or other conduct that negatively affects the studio, its faculty, dancers, or families.
· This includes inappropriate or harmful statements about 5678 Dance Studio, its faculty, students, or families through social media, email, text messages, or other communication.
· The studio reserves the right to address serious issues immediately when appropriate.






















Agreement to Participate in the Assistant Instructor Program


I agree to participate in the Assistant Instructor Program for the entire 2026–2027 dance season. I agree 
to attend the classes in which I am enrolled and the classes for which I am scheduled to assist. I agree to follow the policies and expectations in this agreement, respect the instructor I am assisting, and respect all instructors and dancers. I understand that arriving on time, being dependable, following studio procedures, and maintaining a professional attitude are my responsibilities. I understand that my parents/guardians do not handle workplace communication or scheduling on my behalf.


Name (Please Print): ________________________________________________ 	Date: ________________


Assistant Instructor Signature: ______________________________________ 	Date: ________________


Parent/Guardian Signature : _________________________________________		Date: ________________


PLEASE RETURN SIGNED AGREEMENT BY: Monday August 17, 2026

